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Rights and Reproductions 

The Wilmette Historical Museum seeks to balance our goal of making images of items 
in our historical collections available to all those who want them with the need to take 
into account the costs associated with obtaining, cataloging, reproducing, and 
preserving these images. With this in mind, WHM charges a fee for the use of our 
images, in some cases.  

Determination of which fees apply in any given instance is at the discretion of Museum 
staff. Any requests outside of the definitions of “Standard Use” require special 
consideration regarding fees.  All fees are in U.S. dollars and are charged per image, for a 
single use.  Fees must be paid in advance before an order can be processed. A Digital 
Image Request form must be completed for all requests requiring payment. 

The Wilmette Historical Museum reserves the right to deny permission to use images or 
to limit any requests. 

Standard Use 

The Wilmette Historical Museum defines “Standard Use” of its images, either 
personal/non-profit or commercial, as single, one-time use of an individual image. 
Personal/non-profit Standard Uses include, but are not limited to: inclusion of an 
image in a personal genealogy file, display at home, display at a non-profit event, 
publication in a scholarly article or website, or use in non-profit marketing materials. 
Commercial Standard Uses include, but are not limited to: display in a business, such as 
a store or restaurant, inclusion in a for-profit publication, website, or documentary, or use 
in marketing/advertising materials. Unique requests outside of Standard Use may require 
a different charge. Please contact WHM with any questions on these types of image 
requests.  

Copyright 

Many images may be recent enough to be covered by copyright law, which means that 
only the copyright holder – usually the person who took the photograph or otherwise 
created the image – can give permission to publish those images. The Museum’s transfer 
of a copy of an image does not in any way constitute permission to publish it either in 
print or online, and the Museum takes no responsibility for any legal claims arising from 
such publication.  As the person obtaining a copy of an image from the Museum, you are 
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solely responsible for seeking and obtaining all necessary permissions from any existing 
copyright holders before reproducing or publishing that copy. 
 
Credit Line 
 
“Courtesy of the Wilmette Historical Museum” or “From the collections of the 
Wilmette Historical Museum” 
 
Any image that you publish that was acquired from the Museum must be accompanied by 
credit to the Museum. When images are used in public displays or exhibitions, it is 
preferred that the credit line be accessible and near the image. In print, credit should be 
placed adjacent to the image. For web use, please include a link to wilmettehistory.org.  
 



 
Digital Image Fee Schedule 

(Effective 3/1/2020) 
 

All images are provided in digital form only. Unique requests outside of Standard Use may require a 
different charge. Please complete a Digital Image Request form for all requests requiring payment. 
Please contact WHM with any questions on these types of image requests.  
 
The Wilmette Historical Museum reserves the right to deny permission to use images or to limit any 
requests. 
 
Standard Use 
 
The Wilmette Historical Museum defines “Standard Use” of its images, either personal/non-profit or 
commercial, as single, one-time use of an individual image. Personal/non-profit Standard Uses 
include, but are not limited to: inclusion of an image in a personal genealogy file, display at home, 
display at a non-profit event, publication in a scholarly article or website, or use in non-profit marketing 
materials. Commercial Standard Uses include, but are not limited to: display in a business, such as a 
store or restaurant, inclusion in a for-profit publication, website, or documentary, or use in 
marketing/advertising materials.  
 
Personal/Non-Profit 

 
Fee 

 
Commercial Fee 

Low-resolution image, 
digitized 

No charge Low-resolution image, 
digitized 

               No charge 

High-resolution image, 
digitized 

$20 High-resolution image, 
digitized 

$40 

Low or high resolution 
image, not digitized 

$35* Low or high resolution 
image, not digitized 

$45* 

 
*Research, Special Digitization or Special Use Fee, if applicable: $30 per hour 
 
Postage, if applicable:   $10 for USPS Priority Mail (2-3 business days) 
 
Rush orders: add $30 
 
Fees given are per image for Standard Use. All fees must be paid in advance before an order can be 
processed.  Please allow 1-2 weeks for delivery. 
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Digital Image Request  
 

Date ordered ______________   Date ready ________________________ 

 

Name  ________________________________________________._____________________ 

 

Address  ____________________________________________________________________ 

 

City  _________________________ State  ________ Zip code  ________________________ 

 

Phone  ______________________________  E-mail  ____________________________ 

 

THIS SECTION FOR MUSEUM USE ONLY 
Item(s) ordered: 

 

Catalog No.   Description                                                        Fee 

 

  

_________            ____________________________________________________                         ______ 

 

_________            _____________________________________________________                       ______ 

 

_________             _____________________________________________________                      ______ 

 

 

              Other applicable fees:                     $______ 

 

         Postage (if applicable):      $______ 

  

         TOTAL CHARGE:            $ ______ 

 
 

Payment:    Credit card # (MC/Visa only) 

Name on card  __________________________________ 

Credit card # __________________________________ 

Exp date   _________/_______ CVC Code _______ 

Check: ____ (please make payable to “Wilmette Historical Museum”)  

Cash:   ____ 

Date payment received: ______________________ 

mailto:museum@wilmette.com


Image Use Agreement 
 

This agreement is made on the ___ day of ________________, between the Wilmette Historical Museum 

and the Village of Wilmette, Illinois (collectively, the “Village”) and _________________________ 

(hereinafter the “Applicant”): 

 

Applicant’s Statement of Intended Use 

 

Personal/Non-profit: (circle one) display in home | personal gift | other (describe) __________________ 

Commercial:  □   Display in office or on commercial premises 

  □   Advertising – please describe:            

        ____________________________________________________________________ 

  □ Publication (book, article, film/TV, website, etc.) – please describe: 

 

  □ Other commercial use – please describe: _____________________________________ 

 

The Applicant, by requesting and accepting photographic reproductions from the Village, agrees to 

observe and obey all of the following conditions of this intended use: 

 

1. To use the image copy (or copies), listed on the Digital Image Request once and only for the 

purpose listed in the Statement of Intended Use.  Any subsequent or different use (including 

subsequent editions, book club editions, different language editions, etc.) constitutes a re-use and must be 

applied for separately and in writing. There is a re-use fee. 

 

2. To credit properly: “Courtesy of the Wilmette Historical Museum” must appear in the credit 

line near each image in printed works or exhibits, whether hardcopy or online, on the same page or a 

facing page. In films, acknowledgement must be included in the credits or sources section.  

 

3. To give the Museum one complimentary copy of any published work in which the reproduced 

image(s) appears. 

 

4. Not to permit others to reproduce the image(s) or facsimile thereof. 

 

In authorizing the publication of the image(s), the Village does not surrender, convey or diminish its own 

right to publish the image(s), or to grant others permission to do so. Copyrighted material will ordinarily 

not be copied without the written consent of the copyright holder. The Applicant assumes all 

responsibility and liability for claims of infringement of copyright or any other legal claims that may arise 

from the copying or use made of the image(s). The Village reserves the right to limit the number of 

images copied or to restrict their use and, at its discretion, to charge a higher reproduction fee than 

specified herein to meet special circumstances. Any exceptions or additions to the above conditions must 

be specifically set forth in a written Rider attached hereto in order to constitute a part of the Digital Image 

Use Agreement. 

 

Applicant’s Signature:  ___________________________________________ 

 

 

For Museum:  ___________________________________________________ 
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